MSURJ OJS Guide for Authors

This document outlines the general workflow for an author. There are several stages involved for
authors, starting with Registering with the Journal and Submitting an Article. This guide will
explain in detail what an author should do, and pay attention to, for each of these stages.

Stage 1: Registering with the Journal

+

| McGillScience Undergraduate . X

¢ >c @

Register  Login

&

SUBMISSIONS THE ABSTRACT

CURRENT SEARCH

ANNOUNCEMENTS ARCHIVES

Current Issue

| Vol. 18 No. 1 (2023)

Published March 30, 2023

In order to make your submission, you will first have to register a user account with the journal's
OJS platform. To do this, click the Register link in the upper right corner. You will then have to
fill out a Registration Form, in which you must fill every field with an asterisk.

! Register | McGill Science Underc X

€ > C @& msurjonlinemcgill.ca/user/register

PROFILE LOGIN

Given Name * Email *

Family Name Username *

Affiliation * Password *

Country * Repeat password *

Already have an account? Login here

After you are approved, you can sign in on the website via the “Login” link in the top right:
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Register  Login

M

ANNOUNCEMENTS CURRENT ARCHIVES SUBMISSIONS ABOUT ~ THE ABSTRACT SEARCH
Login
Username *
Password *
Forgot your password? Keep me logged in

No account? Register here

Stage 2: Submitting an Article

View the below video for a more in-depth explanation on submitting your article.
Editorial workflow in OJS 3.3. Module 3: Submitting an Article
(link: https://youtu.be/AJwWDWdAu8BQ?si=fJR3InTPJbr46-mo&t=76)

Below is a summary of some of the steps described with images from MSURJ's interface.Start
by clicking on the “Submissions” tab on the left in your OJS dashboard. Then, click on “New
Submission” on the right side of the screen in the “My Queue” section. In this stage, you will
have to complete a five-step process to upload and describe your submission.

\ Submissions | McGill Science Un - X +

& > C @& msuronlinemcgill.

McGill Science Undergraduate Research Journal

Submissions

My Queue  Archives © Help

My Assigned Q  Search T Filters New Submission

No submissions found.

- Step 1: Start

MSURJ OJS Guide for Authors - 2/6
Last updated: November 2023



The first step requires that you provide some initial information about your submission.
This includes:

- Selecting whether your submission is a research article or a review article

- Including any extra comments to the editor.

- Reading and agreeing to the journal’s copyright and privacy statements.

McGill Science Undergraduate Research Journal

«— Back to Submissions

Submit an Article

1. start 2. Upload Submission 3. Enter Metadata 4. Confirmation 5. Next Steps

Section

Research Articles v

Articles must o

Comments for the Editor
M & B 7 Y &£ 2 o 3 M &

Acknowledge the copyright statement

Information on copyright pertaining to submitted works can be found in the Publication Rights Agreement. Authors retain the

ownership of their work and grant MSUR] the rights, unlimited in time or territory, to copy-edit, reproduce, publish, and
distribute the accepted manuscript in whole or in part, and in hard-copy or online. We publish under the Creative Commons
Attribution 4.0 International License.

Yes, I agree to abide by the terms of the copyright statement.

[J es, I agree to have my data collected and stored according to the privacy statement.

Save and continue Cancel

After this step is complete, you may hit “Save and Continue” to move on to Step 2.

- Step 2: Upload Submission
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The second step requires you to upload your submission materials, as outlined in the
Author Instructions. First, upload your file by clicking on the "Add File" button or
dragging and dropping your files. You will then be prompted by the website to specify
what type of file this is, e.g. article text, supplementary material, figure, etc. This will
appear as a tag next to the "Edit" and "Remove" buttons.

Make sure to upload files that are clearly labeled: each filename should include your
name and a description, e.g. "Jane Doe: Manuscript". In the image below, the files are
just examples: make sure your filenames include your name.

McGill Science Undergraduate Research Journal

+— Back to Submissions

Submit an Article

1. Start 2. Upload Submission 3. Enter Metadata 4. Confirmation 5. Next Steps
Files Add File
[ MSURJ Volume XVIILpdf Edit Remove
8 151 6-PB.pdf Supplementary Material Edit Remove

Save and continue Cancel

After this step is complete, you may hit “Save and Continue” to move on to Step 3

- Step 3: Enter Metadata
This is where you can enter some more information about your submission. This
includes:
- Title of submission (broken down into prefix, title, and subtitle).
- Abstract
- Contributors (e.g. co-authors)
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Submit an Article

1. Start 2. Upload Submission 3. Enter Metadata 4. Confirmation 5. Next Steps
Prefix Title *
The
Q@ Offigi ge.and Adult Education Agents Q@
Examples: A, The

Francais (Canada)

Subtitle | rhis field is required.

An Ethnographic Study of the Adult EQugation team ot a LgeAl Development-Oriented Nongovernmental Organization In the North of Pagiug

Abstract *
M B B 7 Y ZE X x £2 o0 ¥ M & Q

Nongovernmental organizations, particularly those related to development work (local development-oriented nongovernmental
organizations; LDNGO), and their agents have been assuming, in Portugal, an important role in the field of adult education. These
organizations develop with the State, at the national level, and with supranational institutions and programs different types of
relationships and arrangements, as a result of the activity in such educational arena. This article intends to question, on the basis
of an ethnographic study of an adult education team of an LDNGO and using the pedagogical discourse model of Bernstein, the
relationship that these agents establish with the official knowledge (pedagogical discourse) emerging from State-dependent
intervention bodies. The results of the study shows that, even in strongly prescriptive working contexts, it is possible to develop

v

To add a list of additional contributors (i.e. co-authors), click the “Add Contributor” link. If you
choose to do this, it will open a new window with fields to enter their information (i.e. name,
contact, etc.). Once you hit save, the new contributor will appear on the screen.

List of Contributors

Name

» Joe Williamson

jwilliamson@mail.com

Author

Add Contributor

Primary Contact In Browse Lists

~ o~

After this step is complete, you may hit “Save and Continue” to move on to Step 4.

- Step 4: Confirmation

You will be asked to confirm that you are happy with your submission. If so, click

“Finish Submission.” A pop-up will ask to confirm you are done. Click “OK.”

NOTE: Once you complete and confirm your submission, you are unable to make any

changes to it.
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Journal of Public Knowledge ~  Tasks ({} O English  ® ViewSite & jwilliamson

Submit an Article

1. Start 2. Upload Submission 3. Enter Metadata 4. Confirmation 5. Next Steps

Submissions

Your submission has been uploaded and is ready to be sent. You may go back to review and adjust any of the information you have entered
before continuing. When you are ready, click "Finish Submission".

Finish Submission Cancel

After this step is complete, you may hit “Save and Continue” to move on to Step 5.

- Step 5: Next Steps
Your submission is complete! The editorial board has been notified of your submission
and you will be assigned an editor soon. At this point, you can follow the provided links
to:
- Review your submission
- Create a new submission
- Return to your dashboard

Journal of Public Knowledge = Tasks () Q@ English  ® ViewSite & jwilliamson

Submit an Article

1. Start 2. Upload Submission 3. Enter Metadata 4. Confirmation 5. Next Steps
Submissions

Submission complete

Thank you for your interest in publishing with Journal of Public Knowledge.

What Happens Next?

The journal has been notified of your submission, and you've been emailed a confirmation for your records. Once the editor

has reviewed the submission, they will contact you.
For now, you can:

* Review this submission

s Create a new submission

¢ Return to your dashboard

We will be adding further instructions at a later date, guiding authors on how to use OJS
for communications with editors, copyediting, reviews, etc.
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